[image: image1.jpg]


[image: image2.jpg]



Scope of Work

	Title or Reference for SOW:      (Activity and/or project name and country)
	The Consultant will provide support for learning activities for the HPV vaccination program in Uganda

	Name of person generating the SOW: 

	Proma Paul

	Name of Consultant 

(if identified): 
	

	Name & Email of 

Primary Client:
	Proma Paul
happiproject@jsi.com


	Estimated Level of Effort (LOE): 

(Estimated LOE in number of days)
	20 days

	Period of Performance:

(Dates inclusive of prep, travel if applicable, and follow-up)

	May 15, 2026 – October 15, 2026

	Place of Performance:

(Physical location where the majority of the work will be completed)
	Country:  Uganda


	Funding: 

(Source of funds for work)
	Project      

	Background and Justification: (Provide a brief statement that sets the context for the Consultancy; explains why the activity is being undertaken and discusses how it relates to other activities)

	Led by JSI, the HPV Vaccine Acceleration Program Partners Initiative (HAPPI) Consortium aims to promote equity, program quality, and accelerate HPV vaccination in LMICs. As part of the project’s Monitoring, Evaluation, and Learning (MEL) component, a learning activity if focused on the sustainability of HPV vaccine programs more broadly, within the context of a multi-country program evaluation. Understanding specific program activities (what is done, by whom, where, how often, and with what intensity) that the country has implemented to sustain HPV vaccination programs following introduction is important to identify activities that are considered critical for sustaining HPV vaccine delivery, guide resource needs and pinpoint areas that require strengthening. JSI is currently seeking a Research Advisor (Consultant) to support these learning activities in Uganda.  


	Purpose and objectives of the consultancy provision: (Concise overview of the activity including goals and objectives, and explains how the results and products of the activity will be used)

	The Consultant will document efforts related to program continuity and normalization of HPV vaccine delivery in Uganda. Additionally, if deemed feasible by the relevant stakeholders, the Consultant will support the electronic extraction of data on the frequency, timing, location, and reach of HPV vaccination sessions conducted by health facilities from the national database. 




Consultant Category: (Check all that apply)

	Operations
	
	Technical Area(s)

	
	Finance & Administration
	
	
	Capacity Development
	
	I&CT/ HMIS/ mHealth
	Other:    (write in)

	
	Management Visit
	
	
	Child and Newborn Health
	
	Maternal Health
	

	
	New Business Development
	
	
	FP/RH
	
	M&E (Project-related)
	

	
	Communications
	
	
	Health Care Financing
	
	M&E (Other, including QI/QA):


	

	
	
	
	
	Health Service Delivery
	
	NCDs
	

	
	
	
	
	Health Systems Strengthening
	
	Nutrition
	

	
	
	
	
	HIV
	
	Supply Chain Management
	

	
	
	
	x
	Immunization
	
	WASH
	

	
	
	
	
	Infectious Disease
	
	Youth & Adolescent Health/OVC
	


	Activity Plan: (Specific work and management requirements defining what is expected of the consultant; all SOWs must include items listed in italics- add additional activities)

	Pre-Travel/Pre-Desk Work
	· Technical preparation calls

· Readiness briefing with the team

· Complete training on the study protocol, data collection methods, and data extraction form 
· Obtain any approvals and set-up data transfer agreement as needed



	During Travel/During Desk Work
	· Conduct national level interviews (up to 8) and complete data matrix

· Data extraction of health facility-level  HPV vaccine related information from the national DHIS
· Regular updates to JSI central office team via email and/or online meeting platforms


	Post-Travel/Post-Desk Work
	· Draft or contribute to summaries/reports and data synthesis 
· Perform any other related tasks assigned by the JSI Senior Research Advisor




	Expected Outcomes: (Primary results of Consultancy- not necessarily products but more process-oriented, overall expected achievements related to objectives of trip)

	Through the key-informant interviews conducted and information from the data extraction of DHIS, the absorbed and targeted components of the HPV vaccination program in Uganda will  be  identified to understand how the HPV vaccination has been routinized and sustained since it’s introduction.


	Final Deliverables Required & Due Dates: (Deliverable required, method of delivery, estimated schedule for delivery, and to whom the product should be delivered.  Specify printed and electronic copies to be provided)

	Deliverable
	Due Date

	· At least five years of experience in public health, or related field. Master’s degree preferred. 
	August 30, 2026

	· Work experience in routine immunization is preferred; specific experience working with the Uganda EPI program is desirable
	August 30, 2026

	· Experience with qualitative research, conducting key informant interviews is preferred 
	October 15, 2026

	Names/Titles/Emails of Identified Consultants  AND/OR Required qualifications of each Consultant and reason for nomination if requesting specific individual: (Specify language requirements, need for specific skill set, writing skills, prior relevant experience):



	· At least five years of experience in public health, or related field. Master’s degree preferred. 

· Work experience in routine immunization is preferred; specific experience working with the Uganda EPI program is desirable

· Experience with qualitative research, conducting key informant interviews is preferred 

· Excellent interpersonal and team skills with demonstrated ability to interact professionally with culturally and linguistically diverse staff, clients, and consultants

· Ability to work independently, and meet deadlines with attention to detail and quality

· Excellent writing skills
Interested candidates are requested to submit a CV and complete the JSI Independent Contractor Rate Form (see next page) via email to happiproject@jsi.com by May 5th.  Please reference “Research Advisor Consultant – Uganda” in the subject line. Applications will be reviewed on a rolling basis.


	Key Reference Documents supporting SOW: (List specific documentation essential for preparation and execution of activities in the TDY. Background documentation and/or previous reports are to be included here)

	N/A



JSI Independent Contractor Rate Form

Instructions for Completion
In connection with your application to provide consultant services to JSI, you are requested to complete, sign, and return this form. The general purpose of this form is to collect your rate / salary history and maintain information that will be used to document the price reasonableness of the rate proposed. Please follow the below instructions when filling out this form:

Provide relevant rate history information in Option 2

1. Name: Enter your name: Last, First, Middle

2. Employment History: Section 2 refers to employment where you worked for an extended period and were salaried. Enter your employment history to include positions you have held in the last three years. If you require additional space, you can either continue on a separate sheet of paper or add rows to the existing sheet. 

· The salary listed should only include the basic periodic payment for services rendered (or the base salary). This excludes bonuses, profit-sharing arrangements, commissions, consultant fees, extra or overtime work payments, and any and all allowances (e.g., post differential, quarters, cost of living, dependent education allowances).

3. Specific Consultant Services: Section 3 is for short-term consulting assignments where you worked for an hourly, daily, or fixed-term rate. Enter your consultancy history to include all consultancies from the past three years. If you require additional space, you can either continue on a separate sheet of paper or add rows to the existing sheet.

· When entering any previous Consulting Services into section 3, note that date range and number of days may not be the same. For example, if a consultant worked 15 days over the course of three months, March–May 2024, they would enter the following information on the JSI Rate Form:, March–May 2024 as the dates of employment, 15 as the Days at Rate, and the daily rate in the final column.

The following instructions apply to both Sections 2 and 3:

· Enter your employment or consultancy history in reverse chronological order (i.e. list the most recent position first and work backwards)

· Enter the job/position title

· Enter employer’s name and address, a point of contact, and phone number

· Enter dates of your employment or consultancy using the format MM/DD/YY

· Note: All salaries and consultant rates should be presented in the currency of payment, which should be indicated next to the amount (for example: USD 250 or CFA 200,000). JSI will estimate the USD value based on the rate provided using an Oanda.com listed exchange rate at the time of completion. The final rate in the consultancy agreement will be denominated in Ugandan Shillings (UGX).

4. Certification: Sign and date this form to certify that the information provided is true and correct. Return the completed form to the JSI point of contact. 

	JSI Independent Contractor Rate Form

☐   OPTION 2. 

	1. NAME (LAST, FIRST, MIDDLE)
     



	2. EMPLOYMENT HISTORY

	A. Give last three (3) years.  List salaries separately for each year.  Continue on separate sheet of paper if required to list all employment related to duties of proposed assignment.

B. Salary definition – basic periodic payment for services rendered.  Exclude bonuses, profit-sharing arrangements, commissions, consultant fees, extra or overtime work payments, overseas differential or quarters, cost of living or dependent education allowances.

	POSITION TITLE
	EMPLOYER’S NAME AND ADDRESS

POINT OF CONTACT &TELEPHONE #
	Dates of Employment (MM/DD/YY)
	Annual Salary 

	
	
	From
	To
	

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	3.  SPECIFIC CONSULTANT SERVICES (give last three (3) years)

	SERVICES PERFORMED
	CONTRACTOR’S NAME AND ADDRESS

POINT OF CONTACT & TELEPHONE #
	Dates Contracted (MM/DD/YY)
	Days at

Rate
	Daily Rate



	
	
	From
	To
	
	

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	4.  CERTIFICATION:     To the best of my knowledge, the above facts as stated are true and correct.

	Signature of Consultant
	Date

     


FOR JSI INTERNAL USE ONLY – NOT TO BE SUBMITTED TO FUNDER
