JSI Independent Contractor Rate Form
Instructions for Completion[image: ::::Resources:logo_resources:eps_VectorArt:jsi_logo.eps]
In connection with your application to provide consultant services to JSI, you are requested to complete, sign, and return the JSI Independent Contractor Rate Form, which can be found on the following page. The general purpose of this form is to collect your proposed Consultant Rate and maintain information that will be used to document the price reasonableness of the rate proposed. Please follow the below instructions when filling out this form:

To propose a rate, complete the information in Option 1 only:
1. Name: Enter your name: Last, First, Middle
2. Proposed Consultant Rate: Indicate the rate being proposed, currency, and the unit (whether per day, per hour, or the total for the entire consultancy). 
Example:[image: ]
3. Certification: Sign and date this form then return the completed form to the JSI point of contact. 

If you are not proposing a rate, skip Option 1 and provide relevant rate history information in Option 2
1. Name: Enter your name: Last, First, Middle
2. Employment History: Section 2 refers to employment where you worked for an extended period and were salaried. Enter your employment history to include positions you have held in the last three years. If you require additional space, you can either continue on a separate sheet of paper or add rows to the existing sheet. 
· The salary listed should only include the basic periodic payment for services rendered (or the base salary). This excludes bonuses, profit-sharing arrangements, commissions, consultant fees, extra or overtime work payments, and any and all allowances (e.g., post differential, quarters, cost of living, dependent education allowances).

3. Specific Consultant Services: Section 3 is for short-term consulting assignments where you worked for an hourly, daily, or fixed-term rate. Enter your consultancy history to include all consultancies from the past three years. If you require additional space, you can either continue on a separate sheet of paper or add rows to the existing sheet.
· When entering any previous Consulting Services into section 3, note that date range and number of days may not be the same. For example, if a consultant worked 15 days over the course of three months, March–May 2024, they would enter the following information on the JSI Rate Form:, March–May 2024 as the dates of employment, 15 as the Days at Rate, and the daily rate in the final column.

The following instructions apply to both Sections 2 and 3:
· Enter your employment or consultancy history in reverse chronological order (i.e. list the most recent position first and work backwards)
· Enter the job/position title
· Enter employer’s name and address, a point of contact, and phone number
· Enter dates of your employment or consultancy using the format MM/DD/YY
· Note: All salaries and consultant rates should be presented in the currency of payment, which should be indicated next to the amount (for example: USD 250 or CFA 200,000). JSI will estimate the USD value based on the rate provided using an Oanda.com listed exchange rate at the time of completion.

4. Certification: Sign and date this form to certify that the information provided is true and correct. Return the completed form to the JSI point of contact. 



JSI Independent Contractor Rate Form
Select either Option 1 or Option 2 below and complete in accordance with the instructions on the previous page. 
	☐   OPTION 1. FOR CONSULTANTS PROPOSING A CONSULTANT RATE

	1. NAME (LAST, FIRST, MIDDLE)
     



	2. PROPOSED CONSULTANT RATE
I propose the below rate to provide consulting services to JSI in connection the Scope of Work provided:

Rate:                               Currency:                                  Select Unit:  ☐ Per Day  /  ☐ Per Hour  /  ☐ Total


	3.   CERTIFICATION:    

	Signature of Consultant
	Date
     


OR

	☐   OPTION 2. FOR CONSULTANTS WITHOUT A PROPOSED CONSULTANT RATE

	1. NAME (LAST, FIRST, MIDDLE)
     


	2. EMPLOYMENT HISTORY

	A. Give last three (3) years.  List salaries separately for each year.  Continue on separate sheet of paper if required to list all employment related to duties of proposed assignment.

B. Salary definition – basic periodic payment for services rendered.  Exclude bonuses, profit-sharing arrangements, commissions, consultant fees, extra or overtime work payments, overseas differential or quarters, cost of living or dependent education allowances.

	POSITION TITLE
	EMPLOYER’S NAME AND ADDRESS
POINT OF CONTACT &TELEPHONE #
	Dates of Employment (MM/DD/YY)
	Annual Salary

	
	
	From
	To
	

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	3.  SPECIFIC CONSULTANT SERVICES (give last three (3) years)

	SERVICES PERFORMED
	CONTRACTOR’S NAME AND ADDRESS
POINT OF CONTACT & TELEPHONE #
	Dates Contracted (MM/DD/YY)
	Days at
Rate
	Daily Rate


	
	
	From
	To
	
	

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	4.  CERTIFICATION:     To the best of my knowledge, the above facts as stated are true and correct.

	[bookmark: _heading=h.e76z9rkwgre6]Signature of Consultant
	Date
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2. PROPOSED CONSULTANT RATE
1 propose the below rate to provide consulting services to JSI in connection the Scope of Work provided:

Rate: 250 Currency: USD Select Unit: X Per Day / [ Per Hour / [ Total




