
ATTACHMENT D
PMI Uganda Malaria Reduction Activity
Budget Notes 
General Instructions

Budget notes are used to explain and justify the line items, quantities and rates in your budget relative to the activities you will be carrying out.  These should be reasonable, exclusively in support of your proposed grant activities and allowable under USAID regulations.   
Ensure that you use standard rates for the same type of expense (for example for SDA or staff allowances of any kind) throughout your budget.  Where applicable you may state that rates are based on market research or internal organizational policy.  You should be able to provide documentary proof of your internal policies or market research at any time.
GENERAL ASSUMPTIONS  

In this section please include the geographic scope and overall programmatic and operational support assumptions that apply to your budget.
I   SALARIES AND benefits
Give information justifying salaries for all personnel and how they are based according to your organization’s policy.  Be sure to justify the level of effort, i.e. number of days or months keeping in mind their LOE must be exclusively in support of grant activities.

II   FRINGE benefits

Explain what benefits are being budgeted for, on what basis and how the rates are determined.
III   TRAVEL, TRANSPORTATION, and PER DIEM  

Explain the purpose and necessity for all travel, transportation and per diem costs for the non-program costs under this category.  If “standard” rates are used, the source of the standard should be mentioned.  International travel is not envisaged for the grant.  Be sure that rates are consistent throughout.
IV   EQUIPMENT, MATERIALS, SUPPLIES (EMS)
Justify any monthly or other time based rates.  Explain in what way and why the EMS you have included in your budget are necessary to support grant activities.  Equipment costs, in particular, need to be fully justified.

V   OTHER DIRECT COSTS

Justify any monthly or other time based rates.  Explain in what way and why the ODC you have included in your budget are necessary to support grant activities.  

VI   PROGRAM COSTS

Please include background information and justification for all program costs activity by activity. 
This category should be for discrete program activities including program related procurement of services or goods. Costs related to outreaches, training, goods to be purchased and distributed must be fully justified as being necessary for the accomplishment of grant activities.
